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Maximus provides this user guide as an overview of system operations. Maximus will always support the 
current and most recent versions of Google Chrome and Microsoft Edge. Maximus recommends Adobe 
Reader 10 or later. 

Ensure that your firewall does not block our URL. 

To maintain proprietary content protection, this user guide does not capture all system fields. 
All information appearing in this guide does not represent true and actual individuals. 

From your AssessmentPro Home Page: 
For a Maximus initiated draft 
STEP 1: 
Click the Drafts tab in the 
ribbon. 

Click Facility Screens to access 
all draft records associated with 
your facility. 

Locate the person’s name 
requiring the Colbert Consent 
Decree Dementia Review 
Request. 

Click on the person’s name to 
open the draft. 

STEP 2: 
Review, verify, and complete the 
individual’s provided information. 
Make any needed corrections. 

Click Next to proceed. 
AssessmentPro will 
automatically save information 
after clicking Next from the 
Individual Information page. 

STEP 3: 
Indicate if the person is still in 
your faciity. 

No Yes 

If No, indicate if the person is 
deceased, transferred to an alternate 

If Yes, indicate if the person is in the process 
of transitioning to the community or planning 
to do so. 

Facil it y Draft Sc,eens (j 
"T i.:o..'.bnr.i, o 

.... _ ,_ ... ,9i .... . 

.... _ ,_ .., , s,, .... . 

.... _ ,_..,,s,, .... . 

Colbert Consent Decree 

Individual Locallon 

Submltttr Information 

Dementia Review Request 

Individual Information 

Middle lnltlal 

Suffi~ 

Mailing Addreu ' 

Addrtullnt T'#O 

City' 

State· • cg 

Zip Code" 

PhoM 

Individual Location 
Is the individual still in your facil ityr 

@ No 

0 Deceased 

0 Transferred 

O Discharged 

Q Yes 

Individual Location 
Is the individual still in your facility?' 

Q No 

@ Yes 

Transition Informat ion 
Is the person in the process of trllnsitioning to the community or planning to do so?• 

O No 

Q Yes 
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nursing facility, or discharged. 

This will be the end of the review and 
you will be brought to the signature and 
submission page (Step 8). 

If transitioning, this will be the end of the review 
and you will be brought to the signature and 
submission page (Step 8). 

If not transitioning, continue with the Dementia 
Review (Step 4). 

STEP 4: 
Indicate if the person has a 
Legal Guardian. If yes, 
complete the contact 
information. 

Click Next to proceed to the next 
required page. 

STEP 5: 
Upload any required 
documentation. Note the red X 
and font indicators. These 
documents are required to 
complete the Dementia Review. 

Click Select files… to locate the 
files on your computer. 

STEP 6: 
Locate the file(s) on your 
computer. 

Click Open to attach them to 
AssessmentPro. 

Does the individual have a Legal Guardian?"' 

Q No 

@ Yes 

Legal Guardian Contact lnfonnation 

Legal Guardian Name* 

Address* 

Address Line Two 

City" 

State' • ~ 

Zip Code' 

Phone* 

Email Address 

Document Upload 

Required Documents" 

X History and Physical Exam 

X Medication List/MARs 

x The Current Minimum Data Set 
X The most recent 4 weeks of AOL flow sheets 

Select fi les ... 

0 I cannot upload all require ents. 

I 
I 

Submitt..- l nfo1mation 

$ Open 

1' « Trai1in90,;>1 Took , A«e«rnentPro Took 

Or9a1iu • NeNfolder 

,.JV:\ ,# "" N.>mc 

· ~ . !) Subrnitti1g • Ltw ••• €) 
~ 0 "' li&P €) 

Poct,n 

Document Upload 

Required Documen!S" 
• Hist"')I a nd Phys:,,a l Eurn 

• Medcation l ist/MARs 
• Tile Cu rren! Minimum Data Set 
x Tile most recent A weeks of ADL f low sheets 

::JI ca.not upload a'I requi"ed documents. 

ext. 

2/2V2024 10:47 AM 

8/1'J20209:28 AM 

Filefolcer 

AdoM .licrobMO<><eurr 

Mii&j,jii♦ii 
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STEP 7: 
Click in the Select document 
type(s)… dropdown and select 
all of the files included in the 
attached record. 

You can include multiple files in 
one record, just ensure it 
includes ONLY the information 
for the person named in the 
Dementia Review. 

As the file type is selected, you 
will see the red x turn to a green 
checkmark to indicate it is 
included. Be sure each required 
file is addressed. 

Click Next to proceed to the 
submitter information page when 
all files are included. 

STEP 8: 
Review the submitter information 
and enter your phone number – 
this should be the best number 
to reach you should our 
clinicians have any questions 
about the person or content of 
the review. 

Check the attestation box. 
Click Submit to complete the 
review and submit the form to 
Maximus. 

AssessmentPro will check for 
problems and you will receive an 
outcome of Referred for 
Clinical Review. Maximus will 
arrange for a clinical interview to 
complete the process. 

Required Documents• 
X History and Physical Exam 
x Medication List/MARs 
x The Current Minimum Data Set 
x The most recent 4 weeks of ADL flow sheets 

Select files ... ✓ Done 

H&P.pdf 

D I cannot upload all required documents. 

Required Documents• 
~ History and P • I Exam 

x Medication Lis 

Select files ... ✓ Done 

H&P.pdf 

Submitter Information 
Submitter Facility" 

PAVILION OF LOGAN SQUARE 

XXXXX, XXXXX, XXXXX, CHICAGO, IL 606472504 

Name• Stephanie Pettitt 

Phone ext . 

0 
History and Physical Exam 

Medication List/MARs 

The Current Minimum Data Set 

The most recent 4 weeks of AOL flow 
sheets 

X 

.. ~ I attest that lhe infOffllation submitted herein is true and accurate to the best of my knowledge I understand that misrepresentation of the individual in this form is considered Medicaid fraud 

First Email Reminder 
Sent 03/06/2024 GI O 

Second Email 
Reminder Sent 03111'2024 ~ 0 

To complete this process, please submit this form fOf Maximus review. 

Miiitil'IMt·',:'lM .. 

Colbert Consent Decree 
Dementia Review Request 

u\_ 0 
A Completed 

Outcome: Referred for Clinical Review 
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From your AssessmentPro Home Page: 
For a Facility initiated Colbert Dementia Review 
STEP 1: 
Click Create New Screen. 

STEP 2: 
Select I need to submit a 
Colbert Dementia Review 
Request from the Screening 
Types options. 

Click Continue to proceed. This 
will open the Dementia Review 
Request. 

STEP 3: 
Review, verify, and complete the 
individual’s provided information. 
Make any needed corrections. 

Click Next to proceed. 
AssessmentPro will 
automatically save information 
after clicking Next from the 
Individual Information page. 

STEP 4: 
Indicate if the person is still in 
your faciity. 

No Yes 

If No, indicate if the person is 
deceased, transferred to an alternate 
nursing facility, or discharged. 

This will be the end of the review and 
you will be brought to the signature and 

If Yes, indicate if the person is in the process 
of transitioning to the community or planning 
to do so. 

If transitioning, this will be the end of the review 
and you will be brought to the signature and 

0 
Create New Screen 

(ff Drafts Q. Clinical Review 

In which sme is the person p{anning 10 admit to a NF? 

Illinois 

Screening Types 

0 I need a PASRR screen or evaluation (Level I, Level II, status diaoge) 0 
0 I need to submil a Supportive Living Program (SlP) nitial saeen 

0 I need to submit a Spedaized Mental Health Rehabilitation Facility (SMHRF) referral 

0 I need to submil a CSR 

@ I need to submit a Colbert Dementia Review Request 

Cane~ mm 

Colbert Consent Decree 

lndtvldual Information 

lndivldual Loc;u ion 

Submltt•r lnform.itlon 

DernentJa Review Request 

Individual lnfonnatlon 

Middle lnltlal 

Suffix 

Mailing Address' 

AddreH line Two 

City' 

State• • 6) 

Zip Code" 

Pho~ 

Individual Location 
Is the individual still in your facil ity?" 

@ No 

Individual Location 
Is the individu11I still in your fac:ility?" 

Q No 

@ Yes 

Transition Information 

~ Recent Outcomes 

0 Deceased 

0 Transferred 

O Discharged 

O Yes 

Is the person in the process of transit ioning to the community or planning to do so?• 

O No 

Q Yes 
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submission page (Step 9). submission page (Step 9). 

If not transitioning, continue with the Dementia 
Review (Step 5). 

STEP 5: 
Indicate if the person has a 
Legal Guardian. If yes, 
complete the contact 
information. 

Click Next to proceed to the next 
required page. 

STEP 6: 
Upload any required 
documentation. Note the red X 
and font indicators. These 
documents are required to 
complete the Dementia Review. 

Click Select files… to locate the 
files on your computer. 

STEP 7: 
Locate the file(s) on your 
computer. 

Click Open to attach them to 
AssessmentPro. 

Does the individual have a Legal Guardian?• 

Q No 

@ Yes 

Legal Guardian Contact lnfonnation 

Legal Guardian Name* 

Address* 

Address Line Two 

City* 

State* • ('SI 

Zip Code* 

Phone* 

Email Address 

Document Upload 

Required Documents* 

x History and Physical Exam 

X Medication List/MARs 
X The Current Minimum Data Set 
x The most recent 4 weeks of AOL flow sheets 

Select files ... ...... 
-3 

D I cannot upload all require ents. 

I 
I 

G)op,n 

1' « Trai,ing 0"!'1 Tool! > Anes, mcntPro Tooi. 

Orga, izc T NcHloldc, 

~ Y:\ ; " Nam, ;iaiu< 

• ~ . ~ Submitti"lg alffCI , .. 0 
~ O - H&P (d 

Pictur 

ext. 

v Ci S.aichAsscumcnt'roloo, P 

2/2V2024 10:47AM 

8/1;/20209:28AM 

Filclolccr 

Adobc.l.crobat Oocurr .. 

ill Oocumenl Upload s------------------------~ 
Document Upload 

Req11iredDoc11111enm• 
x Hist:HV and Phys.cal Exam 
X Medcatioolist/MARs 
X Tile Curren! Minimum Data Se! 
X The most recent 4 -h of AOL flow sheets 

:::J l caftnol 11ploada'l requi"eddocuments. 

Miii+i·IM!M 
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STEP 8: 
Click in the Select document 
type(s)… dropdown and select 
all of the files included in the 
attached record. 

You can include multiple files in 
one record, just ensure it 
includes ONLY the information 
for the person named in the 
Dementia Review. 

As the file type is selected, you 
will see the red x turn to a green 
checkmark to indicate it is 
included. Be sure each required 
file is addressed. 

Click Next to proceed to the 
submitter information page when 
all files are included. 

STEP 9: 
Review the submitter information 
and enter your phone number – 
this should be the best number 
to reach you should our 
clinicians have any questions 
about the person or content of 
the review. 

Check the attestation box. 
Click Submit to complete the 
review and submit the form to 
Maximus. 

AssessmentPro will check for 
problems and you will receive 
and outcome of Referred for 
Clinical Review. Maximus will 
arrange for a clinical interview to 
complete the process. 

Required Documents• 
X History and Physical Exam 
x Medication List/MARs 
x The Current Minimum Data Set 
x The most recent 4 weeks of ADL flow sheets 

Select files ... ✓ Done 

H&P.pdf 

D I cannot upload all required documents. 

Required Documents• 
~ History and P • I Exam 

x Medication Lis 

Select files ... ✓ Done 

H&P.pdf 

Submitter Information 
Submitter Facility" 

PAVILION OF LOGAN SQUARE 

XXXXX, XXXXX, XXXXX, CHICAGO, IL 606472504 

Name• Stephanie Pettitt 

Phone ext . 

0 
History and Physical Exam 

Medication List/MARs 

The Current Minimum Data Set 

The most recent 4 weeks of AOL flow 
sheets 

X 

.. ~ I attest that lhe infOffllation submitted herein is true and accurate to the best of my knowledge I understand that misrepresentation of the individual in this form is considered Medicaid fraud 

First Email Reminder 
Sent 03/06/2024 GI O 

Second Email 
Reminder Sent 03111'2024 ~ 0 

To complete this process, please submit this form fOf Maximus review. 

Miiitil'IMt·',:'lM .. 

Colbert Consent Decree 
Dementia Review Request 

u\_ 0 
A Completed 

Outcome: Referred for Clinical Review 
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